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Teachers are to maintain daily lesson plans in their classroom.  These plans shall be located in a designated location (The principal of each building shall maintain a list of teachers with each designated location of lesson plans on the list), in the teachers classroom.  These plans are subject to the building principal's approval through periodic lesson plan inspections.  It shall be the responsibility of the teacher to maintain the lesson plans.  These plans may be used by a substitute teacher if an emergency arises.  In the event, other than an emergency, of a teacher’s absence that teacher shall submit in-depth lesson plans to the principal for the substitute teacher to insure the continuity of the class during the absence of the teacher.


If during the principal's inspection of the lesson plans, the lesson plans are found not to be maintained by the teacher a letter of reprimand will be written at the principal’s discretion and placed in the teacher's personal file.
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