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The superintendent shall establish and submit to the board for approval regulations required to meet the OSHA Hazard Communication Standard, Title 29 Code of Federal Regulations 1910.1200

Approved:  7/1/2003
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The purpose of this Program Policy is to place Atwood USD #105 in compliance with the OSHA Hazard Communication Standard, Title 29 Code of Federal Regulations 1910.1200

Impact
This program shall be implemented in all areas of school district operation where hazardous products are in use.  At a minimum this will include: 1) All Custodial Operations; 2) Transportation Department; 3) Food Service Program; 4) Science labs; 5) Vocational Agriculture Department; 6) Industrial Arts Department; 7) Home Economics Department; 8) Laundry Service Section; and 9) any other work operations within the school district where hazardous materials of any type are in use or may be in use.

Posting of this Policy
A copy of this policy will be on file in all areas listed in the Impact section of this policy.

Material Safety Data Sheets (MSDS)
MSDS’s provide specific information on the chemicals or materials regulated by this program.  These sheets are to be on file at each location where the hazardous material is in use as well as in the building office.  In addition, a MSDS checklist form will be used for each hazardous chemical in use.  A sample MSDS form as well as a summary form for listing all MSDS’s and the action checklist shall be part of and attached to this policy.

NOTE:  All companies manufacturing and/or marketing hazardous materials are required to provide appropriate MSDS’s.  It is the policy of this school district not to purchase materials or chemicals from companies that do not provide this information.  If there are hazardous materials on hand for which no MSDS is available, one should be requested immediately.
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Poisonous Materials
All poisonous materials shall be maintained in a safe (preferably locked) location where students are denied access or where the product is used only under the direct supervision of a teacher (such as in chemistry lab.)   

Warning Labels
All hazardous chemicals in each school facility will be properly and legibly labeled (in English) and updated, as necessary.  Labels shall list at least the chemical identity, appropriate hazard warnings, and the name and address of the manufacturer or distributor.  A chemical may be transferred from its standard or stationary container to a portable container without the portable container being labeled.  Containers in which solvents for washing/cleaning parts are stored must, however, be labeled unless emptied immediately after use.  Such containers must be sealed when the contents is not in use.  Waste oil will not be kept unless stored in a sealed container and properly labeled.

Supervisors will check all incoming hazardous materials to confirm that all containers are properly labeled.

Records Responsibility
The principal of each school building shall be responsible for implementing and monitoring this program.  Principals will report directly to the superintendent regarding the on-going operation of the program and provide periodic status reports as may be required.

The building principal shall:

1. Notify appropriate staff of the requirements of this program;

2. Compile a complete list of all materials regulated by this program and maintain this list in the building office as well as post the list in the appropriate work areas;

3. Maintain in the building office and provide appropriate staff with the necessary Material Safety Data Sheet (MSDS) with instruction to post this where the chemical normally is stored or in use;
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4. Maintain and keep on file in the building office a MSDS Checklist on each hazardous chemical and provide that a copy of this Checklist be on file with the Clerk of the Board in the district central office.

Training
Everyone who works with or is potentially exposed to hazardous chemicals will receive initial training on the Hazard Communication Standard and the safe use of those hazardous chemicals.  Safety training will be conducted for all new employees affected by this policy and on a periodic on-going basis for regular employees.  Training also will take place upon the introduction of a new hazardous chemical into the work place.  

The training program will emphasize:

1. Summary of the standards and implementation practices of this policy;

2. Location of MSDS’s and how to use this information;

3. Chemical and physical properties of hazardous materials as well as methods of detection;

4. Physical hazards (potential for fire, etc.);

5. Health hazards (overexposure, eyes, skin, breathing, ingestion);

6. Procedures to protect against hazards;

7. Work procedures when using hazardous materials or in the event of a spill;

8. When hazardous chemicals are located in the workplace/classroom (hazardous materials summary date sheet).

General Responsibility
Supervisors (Transportation, Custodial, Food Preparation, Principals) and professional teaching staff impacted by this policy will take measures to assure the proper storing and use of hazardous materials in conformance with this policy.
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